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Advanced Opportunities Portal User Manual 2.1

Program Support

Tina Polishchuk
Statewide Coordinator of Advanced Opportunities
tpolishchuk@sde.idaho.gov
(208) 332-6944

Stephanie Childress
Regional Coordinator, Northern Idaho
stephanieaschildress@gmail.com
(208) 502-0298

Kasi Beorchia
Regional Coordinator, Eastern Idaho
beorkasi@isu.edu
(435) 414-9810

Additional resources are available on the Advanced Opportunities website:
http://www.sde.idaho.gov/sectr/adv-opp/index.html
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mailto:stephanieaschildress@gmail.com
mailto:beorkasi@isu.edu
http://www.sde.idaho.gov/sectr/adv-opp/index.html
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Congratulations! You have successfully entered your students into the Advanced
Opportunities Portal! You are now ready to review your data before submitting the
information to the State Department of Education for payment. Please review the following
information carefully to ensure that your data is processed correctly.

1. Review the Data

All courses and exams that have been approved by district users will now appear in a final list to
submit to the SDE. Courses and exams must to be submitted separately. This feature is only
available for the District Manager.

Heimbursement v

CP =submit Courses Heimbursement
submit Exams Reimbursement
Billing Statements
Courses Submitted to SDE

The district manager must double check records before submitting the final request. To review
at the details of each submission, select the course name.



Advanced Opportunities Portal User Manual 2.1

Submit Courses To SDE

Below is a list of all courses that have been approved by your school/district for Fast Forward funding. All courses must be verified by course providers before submitting thi
data to the SDE. Fer assistance with enrollment verificaiton, please contact the appropriate personnel from each provider.

Export to CSV
Drag a column header and drop it here to group by that column

school Yeay Term Namg  District ID'y  District Namne Grade Level Provider : ¥ = Course Nayn Credit Numb Course Statu Approved gm Provider Eyre Flagged v

School
Northwest Pols 1000
WENDELL Level
2017-2018 | Summer 232 12 Nazarene Intro to Am 2 $130.00 true
DISTRICT . . Approval
University Nat Govt )
Received
School
Northwest Pols 10
WENDELL Level
2017-2018  Summer 232 12 Nazarene Intro to 2 $130.00 true
DISTRICT . . Approval
University Mat Govt B
Received
School
Northwest Pols 1000
WENDELL Level
2017-2018  Summer 232 12 Nazarene Introto Am 2 $130.00 true
DISTRICT o Approval
University Nat Govt .
Received
School
Northwest Pols 1000
WENDELL Level
2017-2018 | Summer 232 12 Nazarene Introto Am 2 $130.00 true
DISTRICT . . Approval
University Nat Govt )
Received

District Managers can still make crucial edits to the courses by clicking on the course name.
Please make sure to double check the APPROVED AMOUNT and the COUNTY OF RESIDENCE.

2. Communicate with Course Providers

District Managers will need to verify that the course provider has confirmed that the student is
taking the course before the “Submit Courses to SDE” will turn red, indicating that the school
district has a 100% match with the course providers. To quickly identify discrepancies, the
District Manager can use the “College Enrollment Status Match,” found under “Reports.”

Contact information for each provider is available on the home page.

Reports *  Reimbursement ¥
Courses Waiting SDE Submission
Exams Waiting SDE Submission
View Courses
View Exams
View Available Courses

@ College Enroliment Status Match

Utilization
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This report will be generated; users can see at a quick glance where their data is not yet at a
100% match with the course providers.

College Enroliment Update Status

The report below indicates the percentage of course enroliments that have been verified by participating providers. All courses must be verified by course
submitting this data to the SDE. For assistance with enroliment verification, please contact the appropriate personnel from each provider.

Export to CSV

Drag a column header and drop it here to group by that column

School Year v College T Term T Total Number Of Opt Number Enrolled @o Approved Creditsy Percentage Enroligd
Boise State

2017-2018 . ) Summer 1 0 0 0%
University
College of

2017-2018 Summer 2 1 2 50 %

Southern Idaho

College of Western

2017-2018 Summer 3 2 4 66 %
Idaho
Northwest

2017-2018 Nazarene Summer 4 4 8 100 %
University
Idaho Digital

2017-2018 . Summer 40 0 0 0%
Learning Academy

To identify specific student issues, the District Manager can download the CSV File from the
“Submit Courses Reimbursement” report under “Reimbursements.” The “Student Enrolled”
column in the spreadsheet will indicate whether or not the student’s enrollment has been
verified the by college (“true”=verified, “false”=not verified.)

Please contact the course provider to clear up any discrepancies. The submission link will not
be live until 100% of the records have been verified by the provider. A contact list of course
providers is available on the Advanced Opportunities website.

3. Export Data to CSV

Drag a column header anc

School Nan®  Advancet


http://www.sde.idaho.gov/sectr/adv-opp/contact/Dual-Credit-Coordinators.pdf
http://www.sde.idaho.gov/sectr/adv-opp/index.html
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This function will generate a report to an excel spread sheet, please save a final report for
district records. As soon as data is submitted to the SDE, it will no longer be editable.

4. Note the Submission Deadlines
Submission deadlines for 2017-2018 are:

Submissions are due to the SDE on or before the following dates:

Term Student Access/ Data Entry Verification Window District Submission
Window (Get to 100% Match) Deadline

Summer 2017 May 1 —June 30 July 1—Augl7 Augl8, 2017

Fall 2017 Aug 21 —Sept 29 Oct 2-Nov 3 Nov 10, 2017

Spring 2018 Jan 8 —Feb 23 Feb 26 — Apr 27 May 4, 2018

Trimester 1 Aug 21 —Sept 29 Oct 2 —-Nov 3 Nov 10, 2017

Trimester 2 Nov 20 —Jan 19 Jan 22 —Feb 2 Feb 9, 2018

Trimester 3 Feb 12 — Mar 30 Apr 2 —Apr 27 May 4, 2018

Please contact the SDE to make any changes or modification made after the data has been submitted.

5. Submit data to the State Department of Education
When 100% of the data has been matched by the providers, the button in the lower left hand
corner of the “Submit Courses Reimbursement” report will turn red. Click to submit to the SDE.

[ 3 1 D ¥ |tE

‘ Submit Courses To SDE .l

Plan to submit this information earlier than the deadline. If submissions are late, the SDE will not

be able to pay the post-secondary institutions in a timely manner. This may result in late fees for
your students.

ck Home

If you have questions, please contact the State Department of Education, Advanced
Opportunities Department (http://www.sde.idaho.gov/student-engagement/advanced-ops); or



http://www.sde.idaho.gov/student-engagement/advanced-ops
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technical support at the State Department of Education (http://www.sde.idaho.gov/tech-

services).


http://www.sde.idaho.gov/tech-services/index.html
http://www.sde.idaho.gov/tech-services/index.html

